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Interface 
  
1. Read new messages by clicking on the topic 
  
2. Inbox – All mail will be displayed here. 
  
3. Sent – A copy of everything you send is here – remember to delete these copies on a regular basis 
  
4. Trash – where your trash is kept until you delete it 
  
5. Addresses – address book 
  
6. Options – change your password 
  
7. Compose – Creates a new message 
  
8. Delete – moves the message to the trash, or if you are in the trash – will permanently delete the 
message. 
  
9. Please note that you can delete the message without opening it – click on the check box and click the 
Delete option. 
  
10. You may select multiple messages by clicking on their checkboxes or you can select all of the 
messages to move or delete them. 
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